
Notification of Project Hold 

Dear [Client's Name], 

We hope this message finds you well. We regret to inform you that due to [reason for the hold], 

we must place the [Project Name] on hold effective immediately. 

We understand the importance of this project and assure you that we are doing everything 

possible to resolve the underlying issues. We will keep you updated on our progress and will 

provide a revised timeline as soon as we have more information. 

Your understanding and cooperation during this time are greatly appreciated. 

If you have any questions or concerns, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


