
Procurement Proposal for Contract 

Negotiation 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Subject: Procurement Proposal for [Specify Goods/Services] 

Dear [Recipient's Name], 

We are pleased to submit our proposal for the procurement of [Specify Goods/Services] as per 

your requirements outlined in [Specify Document/Meeting]. After careful consideration and 

analysis of the needs, we are confident that our offering aligns perfectly with your objectives. 

Scope of Proposal 

The proposal includes the following key elements: 

• Detailed description of goods/services 

• Pricing structure and payment terms 

• Delivery timelines 

• Quality assurance and warranties 

Next Steps 

We would like to schedule a meeting to discuss the proposal in detail and negotiate the terms of 

the contract. Please let us know your available times, and we will do our best to accommodate. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 



[Your Phone Number] 

[Your Email] 


