
Letter of Negotiation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Negotiation 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to discuss [specific topic or item of 

negotiation], as I believe we can reach an agreement that benefits both parties. 

To start, I would like to share my perspective on [key aspect of negotiation]. I believe that by 

considering the following points, we can find common ground: 

• [First point of negotiation] 

• [Second point of negotiation] 

• [Third point of negotiation] 

I am open to exploring alternative solutions and would appreciate your insights on this matter. I 

suggest we schedule a meeting or a call to discuss this further. Please let me know your 

availability, and I will do my best to accommodate. 

Thank you for considering my proposal. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


