
Collaborative Resolution Approach Letter 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss an approach toward resolving [briefly 

describe the issue or situation] through collaboration. It is our belief that by working together, we 

can arrive at a solution that serves the best interests of all parties involved. 

To facilitate this collaborative effort, I suggest the following steps: 

1. Schedule a meeting to discuss our perspectives and concerns. 

2. Identify common goals and areas of agreement. 

3. Explore possible options for resolution collaboratively. 

4. Draft a mutually beneficial agreement based on our discussions. 

I am confident that with open communication and a willingness to understand each other's views, 

we can achieve a favorable outcome. Please let me know your available times for a meeting in 

the coming weeks, as I am eager to move forward. 

Thank you for considering this collaborative approach. I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


