
Resource Allocation Request 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Department: [Department Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I am writing to formally request resource allocation for the expansion of our prison facilities. As 

you are aware, our current infrastructure is operating beyond capacity, resulting in significant 

challenges in managing inmate populations effectively and maintaining safety standards. 

The proposed expansion will include: 

• Construction of additional cell blocks to accommodate increased inmate numbers. 

• Upgrading existing facilities to meet modern standards of safety and security. 

• Enhancing rehabilitation programs through the addition of educational and vocational 

training spaces. 

The estimated budget for this initiative is [insert amount]. Funding this expansion will not only 

improve facility operations but also contribute to a more effective rehabilitation process, 

ultimately benefiting the community at large. 

We believe that approving this request will significantly enhance our ability to provide secure 

and humane conditions for all individuals within the facility. We are eager to discuss this 

proposal further and look forward to your support. 

Thank you for considering this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


