
Collaboration Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are dedicated to improving the welfare of children in our community through 

various programs and services aimed at ensuring their safety, health, and well-being. 

We are reaching out to explore potential collaboration between our organizations. We believe 

that by working together, we can enhance our impact and provide more comprehensive support 

to the children and families we serve. Our shared goals in child welfare make this partnership 

particularly promising. 

We would love to discuss how our organizations can collaborate effectively to address the needs 

of vulnerable children and families in our community. We are particularly interested in [mention 

any specific areas of collaboration, such as programs, resources, advocacy, etc.]. 

I would appreciate the opportunity to meet with you at your earliest convenience to discuss this 

further. Please let me know your availability, and I would be happy to adjust to your schedule. 

Thank you for considering this collaboration opportunity. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 



[Your Email Address] 


