
Recommendation for [Employee's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to highly recommend [Employee's Name] for the position of Team Lead. I have had 

the pleasure of working with [Employee's Name] for [duration] at [Company Name], where they 

have consistently demonstrated exceptional leadership skills and a dedication to excellence. 

[Employee's Name] possesses a strong ability to motivate and inspire team members. They have 

successfully led various projects, resulting in [specific achievement or outcome]. Their analytical 

skills and problem-solving abilities are commendable and have greatly contributed to our team's 

success. 

In addition to their professional skills, [Employee's Name] has excellent interpersonal skills. 

They foster a positive work environment and encourage collaboration among team members. 

Their open communication style allows for effective feedback and builds strong relationships 

within the team. 

I wholeheartedly believe that [Employee's Name] would be an outstanding Team Lead. They 

have my highest recommendation, and I am confident that they will excel in this role. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Contact Information] 


