
Employee Recommendation Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to highly recommend [Employee's Name] for the senior role of [Position Title] at 

[Company Name]. Having worked closely with [him/her/them] for [duration] as [his/her/their] 

[Your Position], I have witnessed [his/her/their] exceptional skills and dedication firsthand. 

[Employee's Name] has consistently demonstrated [specific skill or quality related to the 

position]. [He/She/They] has played a crucial role in [specific project or achievement], which 

significantly contributed to our team's success. [His/Her/Their] ability to [another relevant skill 

or quality] is truly commendable. 

Moreover, [Employee's Name] exhibits excellent leadership qualities. [He/She/They] effectively 

mentors [his/her/their] peers and fosters a positive work environment, ensuring collaboration and 

teamwork. 

In summary, I believe [Employee's Name] has the necessary expertise and leadership capabilities 

to excel in the role of [Position Title]. I wholeheartedly support [his/her/their] application and am 

confident that [he/she/they] will make a significant impact at [Company Name]. 

Should you require any further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


