
Letter of Support for Remembrance Service 

Sponsorship 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to seek your support for our upcoming 

Remembrance Service scheduled for [Date of Event]. This event aims to honor the memory of 

[brief description of whom or what is being remembered] and to provide an opportunity for the 

community to come together in reflection and support. 

As we prepare for this meaningful occasion, we are seeking sponsorships to help cover the costs 

associated with the service, including [list specific needs such as venue, materials, refreshments, 

etc.]. Your organization's involvement would not only greatly enhance the event but also 

demonstrate your commitment to [related community cause or value]. 

We would be honored to acknowledge your support through [mention any recognition 

opportunities, such as logos on materials, mentions during the event, etc.]. We believe that your 

partnership with us would make a significant impact on the success of this remembrance service. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to discuss 

this opportunity further. Thank you for considering this request for support, and I hope to hear 

from you soon. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 



[City, State, Zip Code] 


