
Request for Financial Support for Memorial 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization/Committee 

Name] to request your financial support for our upcoming memorial event in honor of 

[Honoree's Name], which will take place on [Event Date] at [Event Location]. 

This event aims to celebrate the life and legacy of [Honoree's Name] and provide an opportunity 

for the community to come together to remember and support one another during this difficult 

time. We anticipate an attendance of [Estimated Number] people, and your contribution would 

be instrumental in helping us cover the associated costs, including [mention specific expenses 

such as venue rental, catering, and materials]. 

We would greatly appreciate any level of financial support you can provide. As a token of our 

gratitude, we will acknowledge your generosity in our event program and promotional materials. 

Should you have any questions or require further information, please do not hesitate to reach out 

to me at [Your Phone Number] or [Your Email Address]. Thank you for considering our request. 

Your support would mean a great deal to us and the community. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Organization/Committee Name] 


