
Letter of Engagement 

Date: [Insert Date] 

From: [Your Organization's Name] 

To: [Stakeholder's Name] 

[Stakeholder's Address] 

Dear [Stakeholder's Name], 

We are pleased to invite you to engage in the collaborative efforts associated with the Regional 

Cooperation Agreement aimed at [Briefly Describe the Purpose of the Agreement]. Your 

contributions and insights are valued as we work towards achieving our shared goals. 

As a key stakeholder, your involvement will be crucial in the following areas: 

• Identifying regional needs and priorities 

• Promoting effective communication among all partners 

• Providing feedback on proposed initiatives 

We propose to hold an initial meeting on [Insert Date] at [Insert Location/Virtual Platform], 

where we can discuss our objectives and outline how you can contribute to this vital process. 

Please confirm your availability by [Insert Response Date]. If you have any questions, do not 

hesitate to reach out to me at [Your Contact Information]. 

Thank you for considering this opportunity to collaborate. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Contact Information] 


