
Introduction Letter for Cross-Border Project 

Discussions 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Company/Organization: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Company/Organization]. We are currently exploring opportunities for collaboration on cross-

border projects, and I would like to introduce our team and discuss potential synergies between 

our organizations. 

Our organization specializes in [briefly describe your organization's expertise or projects], and 

we believe that our combined efforts could lead to innovative solutions and mutual benefits. 

I would appreciate the opportunity to meet with you to discuss this further. Please let me know 

your available times for a call or meeting in the coming weeks. 

Thank you for considering this opportunity. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


