
Support Letter for Job Application 

Date: [Insert Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I am writing to express my unwavering support for [Applicant's Name] in their application for 

the [Job Title] position at [Company's Name]. Having worked with [Applicant's Name] for 

[duration] at [Your Company/Organization], I have witnessed firsthand their dedication, skills, 

and professionalism. 

[Applicant's Name] has consistently demonstrated [specific skills or qualities], making them an 

ideal candidate for this role. Their ability to [specific example of skills or contributions] has had 

a significant positive impact on our team. 

I am confident that [Applicant's Name] will bring the same level of commitment and skill to your 

organization, and I wholeheartedly recommend them for the position. Please feel free to reach 

out to me at [Your Phone Number] or [Your Email] for any further information regarding their 

qualifications. 

Thank you for considering this application. I believe [Applicant's Name] would be a valuable 

addition to your team. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


