
Emergency Resources Inventory 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Emergency Resources Inventory 

Dear [Recipient Name], 

In response to our commitment to ensure preparedness in the face of emergencies, I am 

providing you with a comprehensive inventory of emergency resources available at our disposal. 

Please find the details below: 

Emergency Resources List 

• First Aid Kits: [Quantity] - [Location] 

• Fire Extinguishers: [Quantity] - [Location] 

• Emergency Blankets: [Quantity] - [Location] 

• Water Supply: [Quantity in Liters] - [Location] 

• Flashlights: [Quantity] - [Location] 

• Non-perishable Food: [Quantity] - [Location] 

Please ensure that all items are regularly checked and maintained in a ready-to-use state. Should 

you require any additional resources or have suggestions, do not hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


