
Request for Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], an organization dedicated to [briefly describe your organization's mission]. We are 

currently undertaking an international educational project titled "[Project Title]," aimed at 

[briefly describe project goals and objectives]. 

This project seeks to [elaborate on the significance of the project, target audience, and expected 

outcomes]. We believe that with your esteemed organization's support, we can significantly 

enhance the educational opportunities for [specify the target group or audience]. 

We are seeking [describe the type of support you need, e.g., funding, resources, partnership, 

etc.], which will allow us to [explain how the support will help achieve project goals]. Your 

expertise and commitment to [recipient's area of expertise or focus] would be invaluable to the 

success of our initiative. 

We would be honored to discuss this project with you further and explore potential collaboration 

opportunities. Please let us know a convenient time for us to meet or talk, as we would greatly 

appreciate your insights and support. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a meaningful impact on education internationally. 

Sincerely, 

[Your Full Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


