
Request for Assistance 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am writing to request 

assistance for disaster recovery following the recent [type of disaster] that occurred on [date of 

disaster]. Our community has been profoundly affected, and we are in urgent need of support to 

recover and rebuild. 

Details of the disaster: 

• Type of disaster: [Flood, Hurricane, Fire, etc.] 

• Date of occurrence: [Insert Date] 

• Location: [Insert Location] 

We are seeking assistance in the following areas: 

• Financial aid for affected families 

• Temporary housing solutions 

• Emergency supplies such as food, water, and clothing 

• Long-term recovery programs 

We believe that with your support, we can begin to restore our community and help those in 

need. Please find attached additional information regarding the disaster's impact and our 

proposed recovery plan. 

Thank you for considering our request for assistance. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 

[Contact Information] 


