
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the 

invaluable support and services provided by [Organization's Name] regarding my recent job 

placement. 

Your dedication to helping youth like myself find meaningful employment is truly 

commendable. The resources, guidance, and encouragement I received from your team have 

greatly influenced my job search journey. 

Thanks to your assistance, I am now employed as [Job Title] at [Company Name]. This 

opportunity has not only enhanced my professional skills but also boosted my confidence. 

I appreciate all the effort and commitment you and your team put into helping young individuals 

achieve their career goals. I look forward to staying connected and hope to share my progress in 

the future. 



Thank you once again for everything! 

 

Sincerely, 

[Your Name] 


