
Letter of Recommendation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

To Whom It May Concern, 

I am writing to recommend [Student's Name] for admission to [University Name]. I have had the 

pleasure of teaching [him/her/them] in [Course Name] during the [academic year/semester]. 

[Student's Name] is an exceptional student who consistently demonstrates a strong work ethic 

and a passion for learning. [He/She/They] excels in [mention specific skills or subjects], and 

[his/her/their] ability to [describe specific achievements or contributions] sets [him/her/them] 

apart from [his/her/their] peers. 

Beyond [his/her/their] academic performance, [Student's Name] is also actively involved in 

[mention extracurricular activities, leadership roles, or community service]. [He/She/They] 

embodies the qualities that we aspire to cultivate in students, including [qualities like leadership, 

teamwork, resilience]. 

I am confident that [Student's Name] will thrive at [University Name] and contribute positively 

to your academic community. [He/She/They] has my highest recommendation. 

If you have any further questions, please do not hesitate to contact me. 

 

Sincerely, 

[Your Name] 



[Your Position] 


