
[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to recommend [Student's Name] for admission to [University Name] as a transfer 

student. I have had the pleasure of knowing [him/her/them] for [duration] while [he/she/they] 

was a student in my [class/department] at [Current Institution]. 

[Student's Name] has consistently demonstrated a strong work ethic, a passion for learning, and 

exceptional [specific skills or attributes] that would make [him/her/them] a valuable addition to 

your university community. [Provide specific examples of the student's achievements, 

contributions, or character.] 

Furthermore, [he/she/they] has shown a remarkable ability to adapt and thrive in challenging 

environments, as evidenced by [specific example]. I have no doubt that [Student's Name] will 

continue to excel at [University Name], contributing positively to both the academic and social 

environment. 

I wholeheartedly support [his/her/their] application and am confident that [he/she/they] will 

achieve great success in [his/her/their] future endeavors. Please feel free to contact me at [your 

email] or [your phone number] should you require any further information. 

Thank you for considering this extraordinary candidate. 



Sincerely, 

[Your Name] 

[Your Title/Position] 


