
[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Scholarship Committee's Name]  

[University's Name]  

[University's Address]  

[City, State, Zip Code] 

Dear Members of the Scholarship Committee, 

I am writing to wholeheartedly recommend [Student's Name] for the [Scholarship Name] at 

[University's Name]. As [his/her/their] [Your Relationship to the Student, e.g., teacher, mentor, 

etc.] for the past [duration], I have had the pleasure of witnessing [his/her/their] remarkable 

growth and dedication. 

[Student's Name] has demonstrated exceptional skills in [mention relevant skills or subjects], 

consistently achieving [mention achievements or notable performances]. [He/She/They] 

possesses not only intellectual prowess but also a strong commitment to [mention any relevant 

extracurricular activities, community service, etc.]. 

Furthermore, [his/her/their] ability to [mention any personal qualities like leadership, teamwork, 

etc.] has set [him/her/them] apart from [his/her/their] peers. I am confident that [he/she/they] will 

be an asset to your university and the broader community. 

Please feel free to contact me at [your phone number] or [your email address] if you require any 

further information or specifics about [Student's Name]. 

Thank you for considering this remarkable student for the scholarship. 

Sincerely, 

[Your Name]  

[Your Position] 


