
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Applicant's Name] for the [Program Name] at [University Name]. I 

have had the pleasure of working with [Applicant's Name] for [duration] in my capacity as [Your 

Position] at [Your Organization]. 

[Applicant's Name] has demonstrated outstanding skills in [specific skills related to the 

program], and has consistently shown a commitment to [related field]. Their ability to [specific 

example of a relevant achievement] has been impressive and has contributed significantly to our 

team. Moreover, [he/she/they] possesses an exceptional ability to [another relevant skill or 

attribute]. 

I am confident that [Applicant's Name] would excel in the [Program Name] and make a valuable 

contribution to the [University Name] community. [He/She/They] is not only an exceptional 

candidate but also a wonderful person to work with. 

Thank you for considering this recommendation. Please feel free to contact me at [Your Contact 

Information] if you need any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


