[Your Name]

[Your Position]

[Your Institution]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[University Name]

[University Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to highly recommend [Student's Name] for admission to the graduate program in
[Program Name] at [University Name]. | have had the pleasure of knowing [Student's Name] for
[duration] as their [Your Relationship, e.g., Professor, Employer] at [Your Institution/Company].
[Student's Name] has consistently demonstrated exceptional skills in [mention relevant skills or
attributes], and | have been particularly impressed by [specific example of the student's work or
achievements]. Their ability to [specific trait or analysis] is unmatched, and they possess a strong
desire to deepen their knowledge in [specific field].

| believe that [Student's Name] will be an invaluable asset to your program and will contribute
positively to the academic community at [University Name]. They are not only a dedicated and

capable student but also a natural leader who inspires those around them.

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you need any
further information or specific examples of [Student's Name]'s accomplishments.

Thank you for considering this strong candidate for your program.



Sincerely,
[Your Name]

[Your Position]



