Anti-Discrimination Policy Review and
Updates

Dear [Recipient's Name],

We are writing to inform you about the recent review and updates to our anti-discrimination
policy. As part of our commitment to fostering an inclusive and equitable workplace, we believe
it is essential to regularly evaluate and enhance our practices.

The updated policy outlines:

Clear definitions of discrimination and harassment.

Procedures for reporting incidents of discrimination.

Investigation processes to address complaints fairly and promptly.
« Roles and responsibilities of employees and management.

We encourage all employees to familiarize themselves with the updated policy, which can be
found on our internal portal [insert link]. Training sessions will be scheduled to discuss these
updates in detail.

Thank you for your continued support in making our workplace respectful and inclusive. If you
have any questions or concerns, please feel free to reach out.

Best regards,

[Your Name]

[Your Position]
[Your Organization]



