
Notification of Anti-Discrimination Policy 

Implementation 

Date: [Insert Date] 

To: [Employee/Department Name] 

Dear [Recipient's Name], 

We are pleased to inform you that [Company/Organization Name] is implementing a 

comprehensive Anti-Discrimination Policy effective [Insert Date]. This policy is designed to 

promote an inclusive and equitable workplace for all employees, ensuring that discrimination 

based on race, gender, age, sexual orientation, religion, disability, or any other characteristic is 

strictly prohibited. 

Key elements of the policy include: 

• Clear definitions of discrimination and harassment. 

• Reporting mechanisms for employees to raise concerns. 

• Investigation procedures to address complaints fairly and promptly. 

• Training programs for all staff to foster awareness and understanding. 

We encourage all employees to review the full policy, which is available on our internal website 

[Insert Link] or can be requested from your HR representative. 

If you have any questions or need further clarification, please do not hesitate to reach out to 

[Insert Contact Information]. 

We appreciate your cooperation and commitment to creating a respectful and inclusive 

workplace. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


