
Business Collaboration Proposal 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: 

[Recipient's Name] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to propose a potential collaboration between our companies aimed at [briefly 

state the objective of the collaboration]. Given our expertise in [your area of expertise] and your 

prominence in [recipient's area of expertise], we believe that partnering could lead to mutual 

growth and success. 

We envision a collaboration that includes the following key points: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

We would appreciate the opportunity to discuss this proposal with you in further detail. Please let 

us know your availability for a meeting or call in the coming weeks. 

Thank you for considering this collaboration opportunity. We look forward to your positive 

response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


