
Follow-Up on Trade Agreement Discussions 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent discussions regarding 

the proposed trade agreement between [Your Company/Organization Name] and [Recipient's 

Company/Organization Name]. 

As we discussed, the potential collaboration holds significant promise for both parties, and I 

would like to reiterate our enthusiasm for moving forward. We believe that finalizing the terms 

of the agreement could lead to mutually beneficial outcomes. 

If it is convenient, I would appreciate the opportunity to reconvene and address any outstanding 

questions or concerns. Please let me know your availability, and I will do my best to 

accommodate. 

Thank you for considering this follow-up. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


