
Final Trade Agreement Draft Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. Attached to this email, you will find the final draft of our 

trade agreement for your review. The agreement outlines the terms and conditions we have 

discussed and agreed upon during our previous meetings. 

We kindly ask that you review the document at your earliest convenience and provide us with 

any feedback or amendments by [Insert Deadline]. This will allow us to make any necessary 

adjustments before finalizing the agreement. 

Thank you for your attention to this matter. We look forward to your valuable insights and to 

moving forward with our partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


