
Happy Holidays! 

Dear [Employee's Name], 

As we wrap up another successful year, I want to take a moment to express my sincere 

appreciation for your hard work and dedication. 

Your contributions have been invaluable to our team, and I am grateful for your commitment and 

enthusiasm throughout the year. The holiday season is a perfect time to reflect on the 

achievements we have made together, and I feel incredibly fortunate to have you as part of our 

organization. 

Wishing you and your loved ones a joyful holiday season filled with happiness and relaxation. I 

look forward to what we will achieve in the coming year. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


