Request for Tax Policy Guidance

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]

[Tax Authority/Agency Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request guidance regarding [specific tax policy or issue you need
guidance on]. As [your position or role, e.g., a business owner, tax consultant, etc.], | am keen to
ensure compliance with the relevant tax regulations and to understand any implications that may
arise from recent changes in tax policy.

Specifically, 1 would appreciate your insights on [briefly outline your questions or the
information you seek]. This guidance will be instrumental in [explain how the information will
be used, e.g., making informed business decisions, ensuring compliance, etc.].

Thank you for your attention to this matter. I look forward to your prompt response and any
guidance you can provide.

Sincerely,

[Your Name]
[Your Title/Position, if applicable]



