
Application for Tax Policy Assistance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Department/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request assistance regarding tax policy matters that are affecting [briefly 

state your situation, e.g., your business, your personal finances, etc.]. As [your position, e.g., a 

small business owner, an individual taxpayer], I am seeking guidance on how to navigate the 

complexities of current tax laws and regulations. 

Specifically, I would like assistance with [describe specific issues, e.g., understanding 

deductions, filing procedures, compliance requirements, etc.]. I believe that your expertise in tax 

policies will greatly aid me in addressing these challenges effectively. 

Please let me know if there are any forms or documents I need to provide, or if there are specific 

procedures to follow in order to receive assistance. I am looking forward to your prompt 

response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


