
Community Clean-Up Event Coordination 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Name] 

Subject: Coordination for Community Clean-Up Event 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to coordinate our upcoming Community 

Clean-Up event scheduled for [Insert Date]. As we aim to enhance our neighborhood's 

cleanliness and foster community spirit, your support and participation would be invaluable. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Location: [Insert Location] 

• Supplies: Trash bags, gloves, and refreshments will be provided. 

Please let me know if you can participate and if you would like to volunteer your services in any 

specific area. Together, we can make a significant impact on our community. 

Thank you for considering this opportunity to contribute positively to our community. I look 

forward to your reply. 

Best regards, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


