
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for [Brief Description of Project]. Our organization, [Your 

Organization], is committed to [Brief Statement about Your Organization's Mission/Goals]. The 

proposed project aims to [Brief Description of Project Objectives]. 

We are seeking a total of [Amount of Funding Requested] to support [Specific Aspects of 

Project]. The funding will be allocated towards [Breakdown of Budget]. A detailed budget has 

been attached for your review. 

We believe that your support can significantly impact [Describe Potential Outcomes and 

Benefits]. We are excited about the possibility of partnering with [Recipient's Organization] to 

make a positive difference in [Target Community/Issue]. 

Please find enclosed [List Any Additional Documents Enclosed, such as project proposals, 

budgets, etc.]. We would greatly appreciate the opportunity to discuss this project with you 

further. I will follow up with your office on [Date] to see if we can arrange a meeting. 

Thank you for considering our request. We look forward to the possibility of working together to 

achieve [Desired Impact]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


