
Request for Technology and Innovation 

Grant 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Grantee's Name] 

[Grantee's Position] 

[Funding Organization's Name] 

[Funding Organization's Address] 

[City, State, Zip Code] 

Subject: Request for Technology and Innovation Grant 

Dear [Grantee's Name], 

I am writing to formally request funding for a project focused on [brief description of the project 

or initiative]. Our organization, [Your Organization's Name], is dedicated to [brief about your 

organization's mission and vision], and we believe that this project aligns perfectly with the goals 

of [Funding Organization's Name]. 

The funding we are requesting amounts to [specify amount], which will be utilized for [briefly 

outline how the grant funds will be used]. This project aims to [explain the objectives and 

expected outcomes of the project], and we are confident that it will foster [mention the potential 

impact on the community or industry]. 

Enclosed with this letter, you will find our detailed project proposal, including a timeline, budget 

breakdown, and information about our team's credentials. We appreciate your consideration of 

our request and look forward to the opportunity to discuss this exciting project with you further. 

Thank you for your time and attention. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address] if you require any additional information. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


