
Funding Request for Community 

Development Project 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for the [Project Name], a community development initiative 

aimed at [briefly describe the purpose of the project]. This project is critical for [explain the 

significance and expected impact on the community]. 

We are seeking a funding amount of [insert amount] to support [explain what the funds will be 

used for]. The timeline for the project is [insert timeline], and we anticipate that it will benefit 

[mention who will benefit and how]. 

We have attached a detailed proposal outlining the project goals, budget, and expected outcomes. 

We believe that with your support, we can make a significant difference in our community. 

Thank you for considering our request. We would be happy to meet with you to discuss this 

project further. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


