
Stakeholder Policy Consultation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Stakeholder's Name], 

We are reaching out to invite you to participate in a consultation regarding [brief description of 

the policy or issue]. As a key stakeholder, your insights and feedback are invaluable to us as we 

seek to develop and implement effective policies that serve our community. 

The consultation will take place on [insert date] at [insert location/format, e.g., online, in-

person]. We anticipate the session will last approximately [insert duration]. During this time, we 

will discuss [specific topics or objectives of the consultation]. 

Please RSVP by [RSVP deadline] to confirm your attendance. If you are unable to attend, we 

would greatly appreciate your written comments or suggestions submitted via email by that date. 

Thank you for your attention and commitment to this important matter. We look forward to 

hearing your thoughts and working together in the future. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


