
Public Policy Advocacy Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Office Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization/Your Name], in regard to [specific policy 

issue or initiative]. We believe that [briefly state the importance of the issue]. 

As you may know, [provide relevant background information or statistics related to the issue]. 

This situation has created [discuss potential consequences or implications]. It is crucial that we 

[state your suggested action or policy change]. 

We urge you to consider [specific policy recommendation or advocacy position]. Implementing 

this can lead to [discuss potential benefits]. 

We appreciate your dedication to our community and look forward to your support on this vital 

issue. Please feel free to contact me at [your phone number] or [your email] to discuss this 

further. 

Thank you for your time and attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Address] 


