
Policy Impact Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Assessment of Policy Impact for [Policy Name] 

Introduction 

This letter serves to provide an overview of the impact assessment conducted for the [Policy 

Name] implemented on [Date of Implementation]. 

Objectives 

The primary objectives of this assessment were to evaluate the effects of the policy on [target 

group/area] and to identify any potential areas for improvement. 

Methodology 

The assessment utilized a combination of qualitative and quantitative methods, including 

surveys, interviews, and data analysis. A sample of [number] participants was selected to 

represent diverse perspectives. 

Findings 

The key findings from the assessment are summarized as follows: 

• Finding 1: [Brief Description] 

• Finding 2: [Brief Description] 

• Finding 3: [Brief Description] 

Recommendations 

Based on the findings, the following recommendations are proposed to enhance the effectiveness 

of the policy: 

1. Recommendation 1: [Brief Description] 

2. Recommendation 2: [Brief Description] 

3. Recommendation 3: [Brief Description] 



Conclusion 

In conclusion, the assessment has highlighted the significance of [Policy Name] in [Brief 

Explanation], while also identifying opportunities for greater impact. 

Thank you for your attention to this important matter. I look forward to discussing the findings 

further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Organization Name] 


