
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

On behalf of [Organization Name], I would like to extend my heartfelt appreciation for your 

outstanding dedication and service as a volunteer. Your commitment and hard work have 

significantly contributed to our mission and the lives of those we serve. 

Through your efforts, we have achieved [specific accomplishments or initiatives]. Your ability to 

[specific skills or actions] has not gone unnoticed and has inspired both your fellow volunteers 

and our staff. 

Thank you for your selflessness and for being a vital part of our team. We are truly grateful to 

have someone as passionate and devoted as you on board. 

We look forward to seeing your continued impact in the future! 

Warm regards, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


