
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request permission to attend an upcoming 

Influencer Workshop scheduled on [Workshop Dates] at [Workshop Location]. This workshop 

presents an invaluable opportunity for me to enhance my skills, network with industry 

professionals, and gain insights into effective influencer marketing strategies. 

Attending this workshop will not only benefit my personal growth but also contribute positively 

to our team's objectives in [mention how it relates to your work or project]. I am committed to 

sharing the knowledge and skills acquired during the workshop with the team upon my return. 

Please let me know if I can discuss this further or provide any additional information. I 

appreciate your consideration and look forward to your response. 

Thank you very much. 

Sincerely, 

[Your Name] 


