
Security Clearance Approval Letter 

Date: [Insert Date] 

To: [Employee's Name] 

[Employee's Address] 

[City, State, Zip Code] 

Dear [Employee's Name], 

We are pleased to inform you that your application for security clearance has been approved. 

You are now cleared for [insert type of clearance] to perform your duties in your sensitive 

position as [insert job title]. 

This approval is in accordance with the standards set forth by [insert governing body or agency 

name] and is effective immediately. Please ensure that you adhere strictly to all security 

protocols and guidelines pertinent to your role. 

If you have any questions or require further information, please do not hesitate to contact the 

security office at [insert contact information]. 

Congratulations on your approval, and thank you for your commitment to maintaining the 

integrity of our operations. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


