
Security Clearance Approval Notification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your application for a security clearance has been approved. 

This clearance allows you to access classified information and facilities relevant to your role 

within [Company/Organization Name]. 

Please be reminded that adhering to security protocols and responsibilities is essential in 

maintaining the integrity of our operations. Should you have any questions or require further 

information regarding your clearance, feel free to contact [Contact Person's Name] at [Contact 

Person's Email] or [Contact Person's Phone Number]. 

Congratulations on your approval, and thank you for your commitment to 

[Company/Organization Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 


