
Security Clearance Approval Letter 

Date: [Insert Date] 

[Contractor's Name] 

[Contractor's Address] 

[City, State, Zip Code] 

Dear [Contractor's Name], 

We are pleased to inform you that your request for security clearance has been approved. This 

clearance allows you to access classified information necessary for the successful completion of 

your contract with [Company/Organization Name]. 

Please ensure that you adhere to all security protocols and guidelines as outlined in the attached 

documents. Your clearance is valid for [insert duration], and any breach of security procedures 

may result in revocation of this clearance. 

If you have any questions or require further information, please do not hesitate to contact 

[Contact Person/Office]. 

Thank you for your cooperation and commitment to maintaining our security standards. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 

[Contact Information] 


