
Research Grant Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose a collaborative research project titled "[Project Title]" that aims to 

address [brief description of the problem or need the project targets]. Our research team at [Your 

Institution] has developed a robust methodology to explore and potentially mitigate these issues. 

We believe that a partnership with [Government Agency Name] will enhance the scope and 

impact of our research. We are seeking funding for this initiative and would appreciate the 

opportunity to discuss our proposal further. We have outlined our objectives, methodology, and 

expected outcomes in the attached proposal document. 

We would welcome the chance to meet with you to discuss this project in detail. Thank you for 

considering our proposal, and we look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Institution] 


