
Response to RFP [RFP Number] - [Project 

Title] 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We are pleased to submit our proposal for [Project Title] in response to the Request for Proposals 

issued on [Issue Date]. Our team at [Your Organization] is excited about the opportunity to 

collaborate on this project. 

 



We have carefully reviewed the RFP and our proposal outlines our approach, methodology, and 

the credentials that position us as the ideal candidate for this project. We are committed to 

delivering outstanding results and ensuring timely completion of all project deliverables. 

 

We appreciate your consideration of our proposal. Please find enclosed all required documents, 

including our technical proposal and budget outline. We look forward to the possibility of 

discussing our submission in more detail. 

 

Thank you for the opportunity. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Organization] 


