
Pre-Enrollment Advisory Session Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Recipient Institution or Organization] 

[Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a pre-enrollment advisory session 

aimed at guiding prospective students through the enrollment process at [Insert 

Institution/Program Name]. This session will provide valuable information regarding course 

offerings, admission requirements, and financial aid options. 

Details of the proposed session are as follows: 

• Date: [Insert Proposed Date] 

• Time: [Insert Proposed Time] 

• Location: [Insert Location or Virtual Platform] 

• Duration: [Insert Duration] 

The session will also provide an opportunity for attendees to ask questions and engage with 

faculty and current students, making it an informative experience. 

I believe this initiative will greatly benefit prospective students by clarifying their options and 

fostering a smooth transition into their chosen field of study. Please let me know your 

availability for this session or if you would like to suggest alternate arrangements. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


