
Upcoming Co-Curricular Events Notification 

Date: [Insert Date] 

Dear Parents/Guardians, 

We are excited to inform you about the upcoming co-curricular events scheduled at 

[School/Institution Name]. These events are designed to enrich the educational experience of our 

students and encourage their creativity, teamwork, and leadership skills. 

Event Details: 

• Event Name: [Event 1 Name] 

Date: [Event 1 Date] 

Time: [Event 1 Time] 

Location: [Event 1 Location] 

• Event Name: [Event 2 Name] 

Date: [Event 2 Date] 

Time: [Event 2 Time] 

Location: [Event 2 Location] 

• Event Name: [Event 3 Name] 

Date: [Event 3 Date] 

Time: [Event 3 Time] 

Location: [Event 3 Location] 

Please encourage your child to participate in these exciting activities. We believe these 

experiences will greatly benefit their personal and academic growth. 

For any questions or further information, feel free to contact us at [Contact Information]. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Institution Name] 


