
Construction Timeline Update 

Date: [Insert Date] 

To: [Regulator's Name] 

[Regulator's Title] 

[Regulator's Organization] 

[Address] 

Dear [Regulator's Name], 

We are writing to provide you with an update on the construction timeline for the [Project Name] 

located at [Project Address]. As of now, we are progressing according to our revised schedule: 

• Phase 1: [Description of Phase 1] - Expected Completion: [Date] 

• Phase 2: [Description of Phase 2] - Expected Completion: [Date] 

• Phase 3: [Description of Phase 3] - Expected Completion: [Date] 

We encountered some delays due to [Brief Description of Delays] but have implemented 

measures to stay on track moving forward. 

We appreciate your ongoing support and cooperation. Please do not hesitate to reach out if you 

have any questions or require further information. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


