
Construction Progress Summary 

Date: [Insert Date] 

To: [Supplier Name] 

From: [Your Company Name] 

Subject: Construction Progress Update 

Project Overview 

We would like to provide you with a summary of the current construction progress for [Project 

Name]. As of [Date], we have reached several key milestones. 

Progress Summary 

• Milestone 1: [Description and Completion Status] 

• Milestone 2: [Description and Completion Status] 

• Milestone 3: [Description and Completion Status] 

Material Requirements 

To maintain our progress, we will require the following materials by [Deadline]: 

• [Material 1] 

• [Material 2] 

• [Material 3] 

Next Steps 

We appreciate your continued support and prompt attention to our material needs. Please confirm 

the availability of the listed items and let us know if you require any additional information. 

Thank you for your collaboration. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


