
Construction Progress Briefing 

Date: [Insert Date] 

To: [Investor's Name] 

From: [Your Company Name] 

Subject: Construction Progress Update 

Dear [Investor's Name], 

We are pleased to provide you with the latest update on the construction progress of [Project 

Name]. As of [Current Date], we have achieved significant milestones, including: 

• Completion of foundation work. 

• Framing of the first two floors completed. 

• Installation of plumbing and electrical systems ongoing. 

Looking ahead, we anticipate the following key activities in the upcoming weeks: 

• Continuation of interior framing. 

• Start of roofing installation. 

• Commitment to maintaining our projected timeline and budget. 

We appreciate your support and trust in our team as we move forward. Please feel free to reach 

out if you have any questions or require further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


