
Invitation to Special Education Assessment 

Meeting 

Dear [Recipient's Name], 

We are writing to invite you to a Special Education Assessment Meeting regarding your child, 

[Child's Name]. This meeting will provide an opportunity to discuss the evaluation results and 

the necessary support to enhance [Child's Name]'s educational experience. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Your input is valuable, and we encourage you to attend. Please confirm your attendance by 

[RSVP Date]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[School Name] 

[Contact Information] 


